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Grade:  9 

 

 

Reports to: Wastewater Superintendent 
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Date:   November 2002 
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POSITION SUMMARY: 

 

The purpose of this position is to organize, plan, direct and schedule the Maintenance Mechanics 

the Electronics Technician, the Electrician, the Janitor and non-operating operators working at 

the wastewater treatment plant and pump stations.  

 

Nature of Work: Under general direction of the Wastewater Superintendent or his designee, 

provides effective supervision of the Maintenance Mechanics, the Electronics Technician, the 

Electrician, the Janitor and non-operating operators engaged in various work activities in the 

Wastewater Department, a division of the Department of Public Works and performs related 

work as required. 

 

Essential Duties and Responsibilities 

 

The following duties are normal for this position. These duties are not to be construed as 

exclusive or all inclusive. Other duties may be required and assigned. 

 

1) * Supervises and directs the work of the maintenance technicians, the electronics technician, 

the electrician and the operators not assigned to Operations. 

2) * Provides inventory control of parts and supplies needed in maintaining the wastewater 

plant & pump/lift stations. 

3) * Develops and implements work schedules that result in an efficient and effective 

maintenance program. 

4) * Processes work orders and maintains’ records (maintenance management database) and 

files used to track equipment repair cost and equipment downtime. 

5) * Investigates and evaluates wastewater treatment plant and pump/lift station equipment for 

proper operation. 

6) * Plans, organizes, orders parts and schedules corrective actions required to correct 

equipment problems detected during the investigation and evaluation process. 

7) * Trains, assigns, schedules and evaluates employees. 
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8) * Recommends hiring, promotion, demotion and discipline. 

9) Performs other work as assigned. 

 

* Essential Functions 

 

Minimum Training and Experience required to perform Essential Job Functions 

 

1) Working knowledge of the laws, codes, principles, practices, modern methods and 

techniques applied to and pertaining to work at a wastewater treatment facility. 

2) Working knowledge of office and maintenance work related to the interpretation of plans, 

specifications, charts, reports and maintenance manuals as applied to the operation and 

maintenance of a wastewater treatment plant. 

3) Ability to effectively supervise, organize, coordinate and schedule the work for employees. 

4) Ability to communicate affectively in both the written and verbal form. 

5) Ability to initiate and complete project assignments from oral and written instructions. 

6) Ability to deal effectively with co-workers, contractors and the public. 

7) Ability to analyze, interpret and utilize design data and information from technical studies, 

reports, engineering diagrams and specifications, state administrative code, computer 

software manuals, equipment maintenance manuals and other publications. 

8) Ability to use various office and maintenance equipment while completing assigned tasks. 

9) Requires a high sense of responsibility and initiative to work independently and productively 

with limited supervision. 

10) Thorough knowledge of the methods and principles of the operation of pumps, motors and 

related wastewater treatment plant equipment. 

11) Associates Degree from a college or university, with five to seven years of maintenance 

experience, or any combination of education and experience that provides equivalent 

knowledge, skills and abilities.  

12) Possession of, or ability to obtain within one (1) year of employment a Class IV Wastewater 

Operators Certificate with certification in all subclasses pertinent to the Sheboygan Regional 

Wastewater Treatment Facility (a, c, e, f, g, i and j) as issued by the Wisconsin Department 

of Natural Resources. 

13) Possess a valid Wisconsin Motor Vehicle Operators license. 
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